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1. O01mme moJ10KeHUs

1.1. Hacrosimee Ilonoxkenue o6 00pabOTKe TEPCOHANBHBIX JAHHBIX PAOOTHHKOB (janmee —
[onoxxenne) MyHuIMNagbHOE OIOKETHOE JOIIKOIBHOE O00pa3oBaTENbHOE YUPEKICHHE TOPOICKOTO
okpyra Koponés MockoBckoii oOmactu «Jlerckmii can komOmHMpoBaHHOTO BHaa Ne33 «bepeska»
(MBOY «lerckuii cam Ne33») pa3paboraHo B cOOTBETCTBHHM C TpyaoBEIM KonxekcoMm Poccuiickoit
®enepauun, Koncrturyumein Poccuiickoii @enepanun, ['paxaganckuM KojaekcoM Poccuiickoii
Oenepanun, PenepaibHbIM 3aKOHOM «O0 uHPOpMaIK, HHOOPMALMOHHBIX TEXHOJOTHIX U O 3alllUTe
uHpopManun», DenepanbHbIM 3aKOHOM «O TMEpCOHANbHBIX JAHHBIX», [IpaBHiiaMu BHYTpPEHHEro
TPYAOBOIO pacrnopsiika YupexaeHusl.

1.2. Lens pa3pabotku [lonoxxeHuss — omnpezencHue mopsika 0OpaboTKH MEePCOHATBHBIX TaHHBIX
pabOTHHUKOB YupexaeHus; oOeclieueHUe 3alluThl MpaB U CBOOOJ pabOTHHKOB Ipu 0OpabOTKE HX
MEPCOHAIILHBIX JIAHHBIX, & TAK)KE YCTAHOBJICHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI], HMEIOUTUX JOCTYII
K TIEpPCOHATBHBIM JIaHHBIM PA0OTHUKOB, 3a HEBBINIOJHEHUE TPEOOBAHUA HOPM, PETYIHPYIOIIHX
00paboTKy U 3aIUTy NEPCOHATBHBIX TAHHBIX.

1.3. Ilopsimok BBoAa B felicTBUEe U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee [lonoxkeHnue BcTymaer B CHIIy C MOMEHTA €r0 YTBEPKICHUS MPUKA30M PYKOBOIUTEIS
VYupexaenus u AecTByeT 0ecCpOvHO, 10 3aMeHbI ero HOBBIM [lonokeHuem.

1.3.2. Bce uzmenenus B [lonoxeHne BHOCATCS IPUKA30M PYKOBOJUTES.

1.4. Bce pabGotHuku YupexaeHus AOHKHBI ObITh O3HAKOMJIEHBI ¢ HacTosmuM [lomoxeHueM moj
POCIINCE.

1.5. PexxuM KOH(DHUIECHIIMATHHOCTH NIEPCOHAIBHBIX JAHHBIX CHHUMACTCS B CIydasx WX OOC3JIMYMBaHUS U
10 UCTEYEHUHU 75 JIET CPOKa UX XPaHEHHUs, ECIIM HHOE HE OIPEIEICHO 3aKOHOM.

I1I. OcHOBHBIE MOHSITHSA U COCTAB NMEPCOHAJIBHBIX JAHHBIX paﬁoTHI/IKOB

2.1. {nst ueneit Hacrosiero [1010KeHNs KCIIOMB3YIOTCS CIIEAYIOIINE OCHOBHBIC MOHATHS[1]:
— TepCcOoHalIbHbIE JaHHbIE pa0OTHHKA — Jr00ast MHQOpMalMs, OTHOCSIIASCS K ONpPENEICHHOMY WM
OIpezeNiieMOMY Ha OCHOBaHMM Takoil MH(popManuu pabOTHUKY, B TOM 4HcIe €ro GaMuius, ums,
OTUYECTBO, TOJ, MECSl, JaTa U MECTO POXKIECHHs, aJapec, CEeMEilHOoe, COLMaIbHOE, UMYLIECTBEHHOE
HoJIOXKeHHe, obpa3zoBaHue, npodeccus, J0X0oAbl, Apyras MHpopmMaius, HeoOXxoauMas paboToJaTeNio B
CBSI3M C TPYAOBBIMHU OTHOILIEHUSIMU;
— 00pa0oTKa MEepCOHANBHBIX JaHHBIX — COOp, CUCTEMaTH3alysl, HAKOIUIEHHUE, XpaHEHUE, YTOYHEHHE
(oOHOBIIEHUE, U3MEHEHHE), UCTIONIb30BaHUE, pACIIPOCTPaHEHHE (B TOM YHUCIIE Nepeaaya), 00e3TnunBaHue,
0JIOKMpOBaHNE, YHUUTOXEHHE NEPCOHATBHBIX TaHHBIX paboTHHKOB MBJIOY;
— KOH(HIEHIUAIbHOCTh MEPCOHAIbHBIX TaHHBIX — 00sA3aTeNbHOE JJIsi COOJIIO/IEHUsT Ha3HAYEHHOTO
OTBETCTBEHHOT'O JIMIIA, MOJIYYHMBILIEr0 JOCTYN K MEPCOHAJIbHBIM JaHHBIM PabOTHUKOB, TpeOOBaHHE HE
JIOITYCKaTh UX pacnpocTpaHeHus 0e3 corjacusi pabOTHUKA WM HHOTO 3aKOHHOT'O OCHOBAHUS;
— pacnpoCTpaHEHHE NEPCOHAJIBHBIX JaHHBIX — JEWCTBUS, HAIIPaBJICHHbBIE HAa IepeJady MEepPCOHAIbHBIX
JAHHBIX paOOTHUKOB OIpENEeNeHHOMY KpYry JMil (mepefaya TepCOHANbHBIX JaHHBIX) WIM Ha
O3HAKOMJICHHE C MEePCOHATBHBIMU JaHHBIMM HEOIPAaHMUYEHHOI'O Kpyra JIMI, B TOM 4YHciie 0OHapoJ0BaHHe
NEPCOHANBHBIX JIaHHBIX pPAOOTHUKOB B CPEACTBAX MAaccoBOW HWHQOpPMAaLWHU, pa3MelleHHe B
UH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETSIX WM TPEAOCTABICHUE JOCTyNa K MEepCOHAIbHBIM
JAHHBIM paOOTHUKOB KaKUM-JTHOO UHBIM CITIOCOOOM;
— HCIIOJIb30BAaHUE MEPCOHAIBHBIX JaHHBIX — JAEHCTBHs (ONEpaluu) C MEpCOHATIbHBIMHU JIAaHHBIMH,
coBepliaeMblie JOJLKHOCTHBIM JiniioM MBJIOY B mensx npuHSATHS pElIEHUH WA COBEPLICHHS HHBIX
JeUCTBUH, MOPOKIAOIUX IOPUINUECKUE TTOCIEACTBUS B OTHOIIEHUH PaOOTHUKOB MO0 MHBIM 00pazom
3aTparuBaroIInX WX MpaBa U CBOOOIBI HIIU MpaBa U CBOOOBI APYTHX JIUIL;
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— OJIOKMpOBaHHE MEPCOHAIbHBIX JaHHBIX — BPEMEHHOE IpeKpalleHue cOopa, CUCTEeMaTH3alH,
HaKOIJICHUs, UCIIOIb30BAaHUS, PACIPOCTPAHEHUS NIEPCOHATBHBIX JAHHBIX PaOOTHUKOB, B TOM YHCIIE UX
nepeaayy;

— YHUYTOXXEHHUE NTEPCOHAIBHBIX TaHHBIX — AEUCTBHUS, B PE3YJIbTAaTE KOTOPHIX HEBO3MOKHO BOCCTAHOBUTh
coJiepKaHne MEePCOHAIBHBIX JIaHHBIX B MH(POPMALMOHHON CUCTEME MEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB
WIM B pe3ylbTaTe KOTOPBIX YHUUYTOXKAIOTCSA MaTepuaibHble HOCUTENIN IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB;

— 00e3/IMYMBaHNE TIEPCOHANBHBIX JaHHBIX — JIEHCTBUSA, B pE3yJIbTaTe KOTOPBIX HEBO3MOYKHO ONPENIEINUTh
HPUHAAIEKHOCTh IIEPCOHANBHBIX JaHHBIX KOHKPETHOMY PaOOTHHUKY;

— 00IIEeIOCTYIHbIE NTEPCOHANIbHBIE IaHHbIE — [€PCOHAJIbHBIC IaHHBIE, JOCTYIl HEOIPAaHUYEHHOI'O Kpyra
JIMIL K KOTOPBIM IPEAOCTABIICH € COIIacusl pabOTHUKA WM Ha KOTOPHIE B COOTBETCTBUHU C (pe/lepaIbHbIMU
3aKOHAMH HE PacIpocTpaHsieTcs TpeOoBaHUe cOOI0IeHUST KOHPHUICHIINATHHOCTH.

— uHpOpMaIUs — CBEJCHUS (COOOIIEHH S, IaHHbIC) HE3aBUCHMO OT (POPMBI UX Tpe/IcTaBIeHUs[2] .

— JIOKyMEHTHpOBaHHas HH(opMamus — 3auKCHUpOBaHHAs Ha MaTEepPHaJIbHOM HOCHTEIE IIyTeM
JOKYMEHTHPOBAaHUS MH(POPMALUS C PEKBU3UTAMHM, MO3BOJIIOUIMMU ONPEACTHTh TaKyl HH(OPMAIIHIO
WIN €€ MaTepUualIbHbI HOCUTEIIb.

2.2. B coctaB mepcoHanbHBIX AaHHBIX paboTHUKOB MBJIOY BXOIST NTOKYMEHTHI, COAEpKalue
UH(POPMALIMIO O MMACHOPTHBIX JaHHBIX, 00Opa30BaHUU, OTHOLIEHUH K BOMHCKON 00S3aHHOCTH, CEeMEHHOM
HOJIOKEHHUHU, MECTE KUTEIbCTBA, COCTOSHUU 3/10POBbsI, & TAKXKE O NPEABLAYILIUX MECTaX UX pabOTHI.

2.3. KoMIIIeKC JOKYMEHTOB, COMPOBOXIAIOUIMNA Mporecc 0(GOpMICHUs TPYAOBBIX OTHOIICHHIM
pabotHuka B MB/1OVY npu ero npueme, nepeBojie ¥ yBOJIbHEHUH.

2.3.1. Undopmanus, npeacrapiseMas paOOTHUKOM MpH MOCTyIuieHuH Ha paboty B MBJIOVY, nomxHa
UMETh JIOKyMEHTaIbHYI0 (opmy. [Ipu 3aKirodeHHH TpPYIOBOTO JOTOBOpPAa B COOTBETCTBHU CO CT. 65
TpynoBoro xkonmekca Poccuiickoit ®enepanuu nuio, MocTynarwomee Ha padoTy, MNpPeabsIBIsSET
paboTtonaTento:

— MacropT UJIn HHOU AOKYMCHT, y,I[OCTOBCp?HOIIII/II\/'I JIMYHOCTB,

— TPYIOBYIO KHUXKKY, 3a UCKIIFOUEHHEM CIIy4aeB, KOI/a TPYAOBOU JOrOBOP 3aKJIKOYAETCS BIIEPBBIE WIIU
pabOTHUK MOCTYIAET Ha PabOTy Ha YCIOBUSIX COBMECTHTEIbCTBA, JINOO TPyHOBas KHIKKA y paOOTHHKA
OTCYTCTBYET B CBSI3U C €€ YTPaTOW WJIN 110 APYTUM IIPUYUHAM;

— CTPaxoBOC CBUACTCIBCTBO I'OCYAAPCTBECHHOT'O IICHCUOHHOT'O CTPAXOBAHUAA,
— AOKYMCHTBI BOMHCKOI'O YU€Ta — IS BOCHHOOOSI3aHHBIX U JIML, MOJJICKaIllnX BOUHCKOMY YUYCTY,

— JIOKyMEHT 00 00pa3oBaHHMU, O KBaIU(PUKAIUK WM HaJUYMM CIEUUAJIbHBIX 3HAHUW — TIpU
HOCTYIUIEHUHU Ha paboTy, TPEOYIOIIYIO CIIEUANbHbBIX 3HAHUN WM CIIEHUAIBbHOM MOJITOTOBKH;

— cBuieTenbCeTBO 0 npucBoenun MHH (mpu ero nanmuunu y pabotHuka)[3] .

2.3.2. Tlpu odopmnenun padotHuka B MBJIOY 3anonusiercs yHudunupoBanHas gopma T-2 «Jluunas
KapTOYKa pPaOOTHHKA», B KOTOPOW OTPaKaIOTCs CIEAYIONINE aHKETHhIe W OmorpaduyecKkue ITaHHbBIC
paboTHHKA:

— obmue cBeaenus (O.N.0. paboTHuKa, 1aTa POKACHUS, MECTO POKJIEHUS, IPaXKAAHCTBO, 00pa30BaHue,
npodeccusi, cTaxx paboThl, COCTOSHUE B Opake, MaClIOPTHBIE JAHHBIE);

— CBEJICHHA O BONHCKOM YYET€;
— JJaHHBIE O TIpUEMe Ha paboTy;
B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHHS O MEPEBOAX HA APYTYI0 padoTy;
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— CBelleHUs 00 aTTecTaluy;

— CBEJICHHUS O MOBBIIIEHNUN KBaTU(UKALINN;

— CBEJICHUS O MPOPECCHOHATBHON MEPEnor0TOBKE;

— CBeJIeHUs 0 Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BaHUSX;
— CBe/ICHUA 00 OTIYCKaXx;

— CBEJICHUA O COLMANIbHBIX FapaHTHUsX;

— CBEJICHUS O MECTE )KUTEIhCTBA M KOHTAKTHBIX Tele(oHaxX.

2.3.3. B MBJIOVY coznatorcs U XpaHsTcs CIEAYIOLME IPyNIbl JOKYMEHTOB, COAEpIAllUe JaHHBIE O
pa6OTHI/IKaX B CAMHUYHOM HJIM CBOJHOM BHUJC:

2.3.3.1. JIoKyMeHTBI, COJEp)Kalllie€ NEPCOHAJIbHBIC JIaHHbIE PAOOTHUKOB (KOMIUJIEKCH JIOKYMEHTOB,
COIIPOBOKIAIOIINE Tporece OGOpMIICHHS TPYJOBBIX OTHOIICHWW NPH MpHeMe Ha paboTy, mepeBoje,
YBOJIBHEHUH; KOMITJICKC MAaTEPUAJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO; TPOBEACHUIO COOECEJOBAHUM C
KaHJMJATOM Ha JIOJDKHOCTH, TOJIMHHUKH M KOIUH TPUKA30B 10 JHUYHOMY COCTaBY; JIMYHBIC €A H
TPY/ZIOBBIC KHIKKUA PAOOTHHKOB; MEIUIIMHCKUAE KHIKKU PAaOOTHUKOB; Jeia, COICPIKAIINEe OCHOBAHUS K
NpUKa3y MO JMYHOMY COCTaBY; Jejia, COJACpKaIlhe MaTepHalibl aTTeCTallMi PAOOTHHUKOB; CITY)KEOHBIX
paccieoBaHui; CIPaBOYHO-MH(POPMAIMOHHBIA OaHK JAaHHBIX IO MEPCOHANY (KapTOTEKH, >KypHAIIbI);
NO/UIMHHUKA W KOMHHU OTYETHBIX, AHAINTHYECKUX M CIPABOYHBIX MAaTCPUAIIOB, IEPEIaBACMbIX
PYKOBOJCTBY YUpPEKIACHHSI, KOIMA OTYETOB, HAMPABISIEMBIX B TOCYJApCTBEHHBIC OPraHbl CTATUCTHKH,
HAJIOTOBBIC HHCIICKIINH, ICHCUOHHBIN (DOH/I, BEIIIIECTOSIIINE OPTaHbl YIIPABJICHHS U JPYTUC YUPESIKICHUS).
2.3.3.2. JlokyMeHTamusi 1O OpraHu3alud pPadOThl CTPYKTYPHBIX NOJpa3JeieHuil (MOJOXKEHHUS O
CTPYKTYPHBIX TIOJIPA3ACICHUSAX, JODKHOCTHBIE HWHCTPYKIIMH PAOOTHHKOB, TPHUKA3bl, PACIIOPSIKESHUS
pykoBoactBa MBJIOY); 1oKyMeHTHI 10 TUIAHWPOBAHUIO, YUETY, aHAJTN3y U OTYETHOCTH B YACTH pabOTHI C
nepconasiom MBJIOVY.

I11. Coop, 06padoTKa 1 32U TA MEPCOHATBHBIX JAHHBIX
3.1. Ilopsamok moy4eHus: IePCOHANBHBIX JIAHHBIX.

3.1.1. Bce mnepconanpHble ngaHHble pabotHuka MBJIOY cnenyer monydars y Hero camoro. Ecmu
NEPCOHAIbHBIE JIaHHbIE PAa0OTHUKA BO3MOXKHO IMOJYYUTh TOJBKO Y TPETbEW CTOPOHBI, TO PAOOTHUK
JOJKEH OBbITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEero JOJKHO OBITh MOJy4€HO MUCHbMEHHOE COTJIacHe.
JloipKHOCTHOE JIUIIO paboTodaTelis AOHKHO cooomuTh padbotHuky MBJIOY o nensx, mpenmonmaraeMbix
UCTOYHUKAX W CIOCO0ax TMOJY4YeHHUs IMEePCOHAIBHBIX JAHHBIX, a TaKXkKe O XapakTepe IOAJIeKAIINX
MOJYYEHUIO EePCOHANBHBIX JAHHBIX U MOCIEJICTBUIAX OTKa3a pabOTHUKA JaTh MHCHMEHHOE corjlacue Ha
ux noiy4enue[4] .

3.1.2. PaGoronarens He MMeeT IpaBa IMojiydyaTb U 0oOpalaThIBaTh NEpCOHANbHbIE JaHHbIE paOOTHHKA
MBJIOY o ero pacoBoii, HAIMOHAJIBLHOW MPUHAMIEKHOCTH, MOJTUTUYECKUX B3TJIAIAX, PEJIUTHO3HBIX HIIH
bunocopckux yOeKIEHHUSIX, COCTOSHUU 370POBbsi, MHTUMHOM JXKHM3HU. B ciydasx, HemocpeacTBEHHO
CBSA3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLICHHH, B COOTBETCTBUM €O CT. 24 Konctutyunu Poccuiickoi
Oenepanun paboTomaTenb BIpaBe MOJy4aTh W 00pabaThiBaTh JaHHBIE O YACTHOM JKM3HU pPaOOTHHKA
TOJILKO C €r0 MUChMEHHOTO coracusi[5] .

OO6paboTka yka3aHHBIX NEPCOHAIBHBIX IaHHBIX PAaOOTHUKOB pabOTOAaTENIeM BO3MOXKHA TOJBKO C UX
coryiacust 1100 0€3 UX COrJIacHsl B CIEAYIONINX CIIydasx:

— MepPCOHAJIbHBIC TaHHBIE SBJISAIOTCS OOIIEOCTYTHBIMU;
— MEePCOHAJbHBIC JAaHHBIE OTHOCATCS K COCTOSIHUIO 3/I0pOBbSl pabOTHUKA U UX 00paboTKa HEoOXoauMa

AJId 3alIAThI €T0 XKU3HHU, 300POBbA UJIK UHBIX ) KU3HCHHO BAKHBIX UHTCPCCOB 1100 JKHU3HU, 300POBbI WA
HWHBIX JXU3HCHHO BAXXHBIX UHTCPCCOB JAPYIrUX JIUI U MMOJTYYCHUC COTJIaCUA pa6OTHI/IKa HCBO3MOXKHO,
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— 1o TpeOOBaHWIO TOJHOMOYHBIX TOCYIAPCTBEHHBIX OPTraHOB B CIIy4asX, MPEILyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM[6] .

3.1.3. PabGoromatenp BHpaBe oO0pabaThiBaTh NEPCOHAIBHBIE JaHHBIE PAOOTHUKOB TOJNBKO C UX
MUCHMEHHOTO COTJIACHS.

3.1.4. IluceMeHHOE coriacue pabOTHHKA Ha 00paObOTKY CBOMX NEPCOHAIBHBIX JAHHBIX JOJIKHO BKIIIOUATh
B ce0d:

— (aMuHIo, WMsI, OTYECTBO, aJIpeC CYOBEKTa MEPCOHATBHBIX JTAHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YIIOCTOBEPSIOIIET0 €ro JUYHOCTh, CBEJACHHS O JaTe BbLAAYM YKAa3aHHOI'O JOKYMEHTa M BBLIABILIEM €ro
Oprasxe;

— HauMeHoBaHUE ((paMUIIHMIO, UMs, OTYECTBO) U AJPEC ONEepaTopa, MOJYYaroIIero Corjiacue cyObeKTa
MEPCOHAIBHBIX JaHHBIX;

— 11e7b 00pabOTKH MEePCOHATBHBIX TaHHBIX;

— MepPEeYCHb MEePCOHATBHBIX JAaHHBIX, HA 00PabOTKY KOTOPBIX JAETCS COTVIACHE CYOBEKTa MEePCOHATBHBIX
JAHHBIX;

— TMepeYeHb JACHCTBUN C MEPCOHAILHBIMU JIAHHBIMH, Ha COBEPILEHUE KOTOPBIX JAETCs corjiacue, odiiee
OTHMCaHUE UCIIOJIb3YEMBIX OTIEPATOPOM CIIOCOO0B 00Pa0OTKU MEPCOHAIBHBIX TAHHBIX;

— CPOK, B TEUEHHE KOTOPOI'o IEHCTBYET COIIacue, a TaKkKe MOPsIIOK ero OT3bIBa.
3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOUINX CIyYasix:

1) 06pa60T1<a INEPCOHAJIbHBIX MNAHHBIX OCYIICCTBJIIACTCI Ha OCHOBAHUU pr,[[OBOl"O kogekca PD wumm
HHOT'O (be):[epaanoro 3dKOH4, YCTAHABJIMBAKOLICTO €€ LICJIb, YCIIOBUS MOJYUCHUA NEPCOHAIIBHBIX TAHHBIX
H Kpyr CY6LCKTOB, MNEPCOHAJIBHBIC JAHHBIC KOTOPBIX ITOAJICIKAT 06pa60TKe, a TaK¥XKE OIPCACIIAIOIICTO
IMOJTHOMOYM A pa60TOI[aTeJ'IH;

2) 06pa60TI<a INEPCOHATIBHBIX JAHHBIX OCYHICCTBIIACTCA B HCJIAX UCIIOJIHCHUA TPYJOBOI'O JOTOBOPA;

3) oOpaboTka mepcoHaTbHBIX JAaHHBIX OCYIIECTBISETCS JJISI CTATUCTUYECKUX WJIM WHBIX HAYYHBIX IIeJIeh
IIPU YCIOBUU 0053aTeIBHOr0 00€3TMYMBaHUS MIEPCOHATBHBIX TaHHBIX;

4) 00paboTKa MEPCOHANBHBIX JIAHHBIX HEOOXOaMMa JIJISl 3alUThI KU3HH, 3JI0POBbSI WJIM UHBIX KU3HEHHO
BaXHBIX HHTEPECOB PaOOTHUKA, €CITU TIOJTYUYSHHE €T0 COTIacHsi HEBO3MOXKHO.

3.2. Ilopsimok 006paboOTKH, TIEpe1avu U XpaHECHUS TEPCOHATBHBIX JaHHBIX.

3.2.1. PabGorauk mnpenoctaBmsier nomkHOocTHOMY iy MBJIOY mocroBepHbie cBeneHus o cebe.
HomxnoctHoe nuo MBJIOY npoepsieT 10CTOBEPHOCTh CBEICHUM, CBEPAS JaHHbIE, MPETOCTABICHHBIE
pabOTHUKOM, C UMEIOIUMHUCS Y paOOTHHUKA JOKYMEHTaMH.

3.2.2. B cootBerctBUU co cT. 86, r1. 14 TK P® B mensx obecrneueHus mpaB ¥ CBOOOJ UeTOBEKa U
rpaxaanuHa PaGoTtonmatens mpu o0pabOTKe MepCOHANbHBIX JAHHBIX PAOOTHUKA JIOJDKEH cOOIoAaTh
cienyoye ooue TpeOoBaHus:

3.2.2.1. OOpaboTka TEpPCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOYUTEIBHO B IEIAX
oOecrnieueHus COOMIOACHHS 3aKOHOB M MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, COJICHCTBUSI paOOTHUKAM B
TPYIOYCTPOMCTBE, OOYYEHHH M TPOJABIKCHHHM II0 CIIy)k0e, oOecrnedeHus] JUYHOW Oe30MacHOCTH
pa6OTHI/IKOB, KOHTPOJIA KOJHMYCCTBA U KA4YCCTBa BBIIIOJTHSIEMOH pa60TBI n 066CH€‘-IGHI/ISI COXPAaHHOCTH
umyitiectsa[7] .
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3.2.2.2. Tlpu ompeneneHnn oObeMa M COACPKaHMs, O0pabaTHIBAEMBIX IEPCOHATBHBIX JTaHHBIX
PaGoTtomarens nmomkeHn pykoBoncTBoBathesi Kouctutymmeit Poccuiickoit ®eneparuu, TpymoBbim
KojaekcoMm Poccuiickoit @enepannu 1 HHBIMU GenepaabHbIMK 3aKoHaMu[8] .

3.2.2.3. Ilpu npuHATUYN PEIICHHH, 3aTparuBaloInX HHTEpPECHl paboTHHKA, PaboTonarens He MMeeT mmpaBa
OCHOBBIBaThCSl HAa MEPCOHAIBHBIX JTAHHBIX PaOOTHHKA, MOJYYEHHBIX HCKIIOYHUTEIBHO B PE3yJIbTaTe HX
ABTOMATU3UPOBAHHON 00PaOOTKHU MIIH AJIEKTPOHHOTO mory4deHusi[9] .

3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX PA0OTHHKA OT HEIIPABOMEPHOI'O MX HCIIOJIB30BAHMUS WK YTPATHI
obecrieunBaercst PaboronareneM 3a CyYeT €ro CpeIcTB B IOPSJKE, YCTAHOBICHHOM (eaepalbHbIM
3akoHoMm[10] .

3.2.2.5. PabOTHUKHM M MX TPEICTABUTEIH JOJDKHBI OBITh O3HAKOMIICHBI IO/l PACIHCKY C JTOKYMEHTaMH
MBJIOVY, ycraHaBIMBAIOMIUMHE MOPSIOK 00pabOTKH MEPCOHATIBHBIX TAaHHBIX PA0OTHHKOB, a TAKXKEe 00 UX
npaBax 1 00s3aHHOCTSIX B 3To obnactu[11] .

3.2.2.6. Bo Bcex ciy4asx OTKa3 pabOTHMKAa OT CBOMX IIpaB Ha COXPAaHEHHWE W 3AIUTy TaHHBI
Heneicreurenen[12] .

IV. Ilepenaya u XxpaHeHue NePCOHAIBHBIX JAHHBIX

4.1. Tlpn mepenaue MepCOHATBHBIX JAHHBIX pa0oTHHKAa Paboromarens JODKEH COOMIOIAThH CIIETYIOIINE
tpeboBanus[13]:

4.1.1. He coo0mare mepcoHaJIbHBIC JaHHBIE paOOTHHKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO COTJIACHS
pabOTHHKA, 32 MCKIIOYEHHEM CITy4aeB, KOT/ia 3TO He0O0OX0AMMO B HENSX MPEAYIPEKACHHUS YTPO3bI KHU3HH
¥ 3/I0pOBBIO paOOTHHUKA, a TAKXKE B CIy4asiX, yCTAHOBICHHBIX (heaepaabHbIM 3aKOHOM.

4.1.2. He coobmarp nmepcoHalbHbIE JaHHbIE PAOOTHHKA B KOMMEPUYECKHX IIEJIsIX 0€3 €ro MUCbMEHHOTO
coriacus.

4.1.3. Ilpenynpenutb JIMIl, MOJYYUBIIUX MEPCOHAIbHBIE JaHHBIE pPaOOTHHKA, O TOM, YTO 3TH JIaHHbBIC
MOTYT OBITh HMCIOJB30BaHbI JUIIL B LEJAX, I KOTOPBHIX OHHM COOOINEHBI, U TPeOOBaTh OT ATUX JIUIL
MOJATBEPXKJIEHUSI TOTO, YTO 3TO NPaBHIO CcOOMOAeHO. Jluila, MOMy4YyuBIINE TMEPCOHAIBHBIE aHHBIC
paboTHUKa, 00s3aHBI COOIIIO/IaTh PEKUM CEKPETHOCTH (KoH(pumeHmanbHocTH). Jlannoe [lonoxxenue He
pacmpocTpaHsieTcsi Ha OOMEH NepCOHANBHBIMH JaHHBIMH PAOOTHHKOB B TMOPSAKE, YCTAaHOBIEHHOM
benepanbHBIMU 3aKOHAMH.

4.1.4. OcyuiecTBisATh THepenady IEpCOHATbHBIX JAaHHBIX paboTHuUKOB B mpenenax MB/IOY B
COOTBETCTBUU C HacTosuM [lonoxxeHunem.

4.1.5. Pa3pemath 10CTYI K MEPCOHATBHBIM JaHHBIM PaOOTHHUKOB TOJBKO CIELUAIBHO YIOTHOMOYEHHBIM
JMIaM, TIPU 3TOM YKa3aHHbIE JIMIA JOJDKHBI UMETh MPaBO IMOJIYyYaTh TOJIBKO T€ MEPCOHAJIbHBIC JaHHBIC
pabOTHHKA, KOTOPBIE HEOOXOIUMBI JIJIs1 BHIIOJIHEHUSI KOHKPETHON (PYHKITUH.

4.1.6. He 3arpamunBaTb I/IH(bOpMaL[I/IIO 0 COCTOSAIHHU 30pPOBbLA pa60THm<a, 3a MHCKIIIOUCHHECM TCX
CBC,Z[CHI/Iﬁ, KOTOPBIC OTHOCATCA K BOIPOCY O BO3MOXHOCTH BBIIIOJIHCHUA pa60THI/IKOM pr,[lOBOfI

byHKINY.

4.1.7. llepenaBaTh mEpCOHAJbHBIC JaHHBIE PAOOTHUKA MPEICTABUTENSAM pAOOTHUKOB B IOPSIKE,
ycraHoBleHHOM TpynoBeiM konekcoMm Poccuiickoit dexepanuu, ¥ OrpaHUYMBATH 3Ty HH(OPMAIIHIO
TOJBKO TEMH TIEPCOHAIBHBIMU JaHHBIMH pabOTHHMKA, KOTOphIE HEOOXOAMMBI JJsi BBINOJHEHUS
yKa3aHHBIMH [IPEJICTABUTEISIMUA UX (DYHKIIHH.

4.2. XpaHeHue U UCTIOIb30BaHUE MTEPCOHATLHBIX JAHHBIX pa0OTHUKOB[14] :
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4.2.1. TlepconanpHble JaHHBIE pPaOOTHUKOB oOpabaTeiBatoTcsa pykoBoautenem MBJOY, mmbo
YIIOJTHOMOYEHHBIMH JIOJDKHOCTHBIMHE JIMIIAMHU YIPEXKICHHS U XPAHATCS B celi(he pyKOBOAUTEIIS.

4.2.2. IlepcoHasibHBIC TaHHBIC PAOOTHUKOB MOTYT OBITh MOJYYCHBI, POXOINUTh JAIBHEHUIITYI0 00paboTKy
¥ TIepelaBaThCsl HAa XpaHEHUE KaK Ha OYMa)KHBIX HOCHTEISIX, TaK U B 3JICKTPOHHOM BHJIE.

4.3. Tlpu monmyyeHUM NEPCOHAIBHBIX JAaHHBIX HE OT pabOTHUKA (32 HUCKIOYEHHEM CIIy4aeB, €CiH
NepPCOHAIbHBIE TaHHBbIE OBUIM MPEAOCTABICHBI pab0TOIaTENI0 HA OCHOBAHUHU (efepalbHOr0 3aKOHA WU
€CJIM MepCOHaIbHbIEC JaHHbIE SBISIOTCSA OOILIEAOCTYIHBIMK) paboTonaTeNb 10 Hayana 0OpabOTKH TaKHX
MEPCOHAIBHBIX JaHHBIX 00s3aH MPEJOCTaBUTh PAOOTHUKY CIIEIYIOILYI0 HHPOPMAIUIO:

— HanuMeHoBaHue (pamMuns, UMs, OTYECTBO) U aJpec orepaTopa Uiu ero npeAcTaBUTEIs;

— 11e51b 00pabOTKM IEPCOHABHBIX JAaHHBIX U €€ TIPAaBOBOEC OCHOBAHHUE;

— IpeJIoiaraeMble MOJIb30BATEN MEPCOHATBHBIX JTAHHBIX;

— yCTaHOBJICHHBIC HAacTOSIIUM DetepallbHBIM 3aKOHOM ITpaBa CyObEeKTa MePCOHATBHBIX TAHHBIX.
V. JlocTynl K NePCOHAIBHBIM JAHHBIM PA0OTHHKOB

5.1. [IpaBo noctyna K mepcoOHaNbHBIM JaHHBIM PAOOTHHUKOB UMEIOT:

— 3apeayromuit MBJIOVY;

— oyxranrep Komurer oOpa3zoBanus;

— MenuiuHckas cectpa MBJIOY.

5.2. Paborauk MBJIOY umeet npaso:

5.2.1. Tlony4ats JOCTYN K CBOMM IEPCOHAIBHBIM JAAHHBIM M O3HAKOMJICHHE C HUMH, BKJIKOYas [IPaBO Ha
6e3B03Me3/1HOE MOTydeHHe KOMUM 1000 3arucH, coepKalieil nepcoHaabHble JaHHbIE paOOTHHKA.

5.2.2. TpeboBaTte oT PaGoTomarens yTouHEHUs, UCKIIOUEHUS WM UCIIPABICHUS HETOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IMONYUEHHBIX WU HE SBISIOMUX HEOOXOAMMBIMHU IS
PaGoronarens mepcoHaNbHBIX JAHHBIX.

5.2.3. [lonyuats ot PaGoTomarens:

— CBCACHHUA O JIMIAax, KOTOPBIC MMECIOT OOCTYII K NEPCOHAIIBHBIM AJAaHHBIM HJIM KOTOPBIM MOXKCT OLITH
IIPEIOCTABIIEH TAKOW JOCTYII;

— NEPCUYCHDb O6pa6aTI)IBaeMI)IX MNEPCOHATIBHBIX JAHHBIX U UCTOYHUK HUX ITOJITYUCHUA,
— CPOKH 06pa60TKI/I NEPCOHAIIBHBIX JAaHHBIX, B TOM YUCJIC CPOKU UX XPAHCHUS,

— CBEJIGHUSI O TOM, Kakue€ IOpUAWYECKHE IOCIEACTBUS Ul CYOBEKTa MEePCOHANBHBIX JaHHBIX MOXKET
HOBJIEYb 32 COO0I 00paboTKa ero NepCOHaNbHBIX JAHHBIX.

5.2.3. TpeboBath u3Bemienus: PabotogareneM Bcex JIHIL, KOTOPBIM paHee ObLIM COOOIIEHbl HEBEPHBIE HITH
HETIOJIHbIE MEePCOHANIbHBIE TaHHBIE, 000 BCEX MPOM3BEACHHBIX B HUX MCKIIOYCHHUSX, UCIPABICHUAX WUIIH
JIOTIOTHEHHUSX .

OO0xanoBaTth B YIMOJHOMOYEHHBIH OpPraH MO 3allUTe MpPaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WA B
CyneOHOM TOpsIKE HEeMPaBOMEpHbIE JAelicTBUs Uiy Oe3aelicTBus PaboTonarens mpu 00paboOTKe U 3auIuTe
€ro NePCOHABHBIX JaHHBIX.

5.3. KonupoBath 1 J1enath BBIMMCKH MEPCOHATBHBIX JaHHBIX PA0OTHUKA Pa3peliacTcs UCKIIOYUTEIHHO B
CIIy’)K€OHBIX IEJIIX ¢ MUCbMEHHOTO paspenieHus pykoBoautens MBJIOVY.



5.4. Tlepemaua wHpOpMAMK TPEThEH CTOPOHE BO3MOXKHA TOJIBKO TMPH THCHBMEHHOM COTJIacHH
pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJIUPYIIIHX 00padoTKy
U 3aIIUTY NepPCOHAJbHBIX JaHHBIX

6.1. Pabotnukn MBJIOY, BUHOBHBIC B HApyIICHHU HOPM, PETYIHUPYIOUIUX MOJIy4eHHE, 00pabOTKy M
3alUTY MEePCOHATBHBIX JAHHBIX PA0OTHHKA, HECYT AUCUUILTMHAPHYIO aAMUHUCTPATUBHYIO, TPaXKIaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heiepabHBIMU 3aKOHAMHU.

6.2. PykoBoautrens MBJIOY 3a HapylieHne HOPM, PEryJIHPYIOUIUX TOJydeHHE, 0OpabOTKy W 3aIllUTy
MIEPCOHAJILHBIX JIAaHHBIX PAa0OTHHKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTb COTJIACHO CT. 5.27 u
5.39 Konekca 00 aaMHUHUCTPATHBHBIX ITpaBoHapylIieHusX Poccuiickoit deneparuu, a Takke Bo3MeEIIaeT
pabOTHHUKY yiepO, NPUUYMHEHHBIM HENPaBOMEPHBIM HCIIOIB30BaHUEM HWH(OOpPMAIUU, COAepKale
NepCOHAJIbHBIC JaHHBIE PAOOTHHKA.

[1] ®enepanbhbiii 3akoH oT 27 utoist 2006 r. Ne 152-D3 «O niepcoHaIbHBIX JaHHBIX»: T1aBa 1, cT. 3.

[2] Denepanbublii 3akoH 0T 27.07.2006 Ne149-D3 «O06 undopmaimu, HHGOPMAUOHHBIX TEXHOJIOTUSIX U
0 3a1uTe HHPOpPMaLUU», CT. 2.

[3] B 3akoHOmaresbHO ONpPEACICHHBIX CIAydasX MOXKET MpeayCMaTpUBAaThCs HEOOXOIMMOCTD
MPEABSBICHUS TIPU 3aKIIOUYEHUN TPYIOBOTO JI0TOBOPA JOTMOJHUTEIBHBIX JOKYMEHTOB.

[4] TK P®, rn. 14, ct. 86, 1. 3.
[5] TK P®, rn. 14, ct. 86, 1. 4.
[6] TK PD, rn. 14, ct. 86, 1. 5.
[7] TK P®D, ra. 14, ct. 86, 1. 1.
[8] TK P®, rn. 14, ct. 86, . 2.
[9] TK P®, ra1. 14, ct. 86, 11. 6.
[10] TK P®, ra. 14, cT. 86, 11. 7.
[11] TK PD, . 14, cT. 86, 1. 8.
[12] TK PD, . 14, cT. 86, 1. 9.
[13] TK P®, ra. 14, cT. 88.

[14] TK P®, ra. 14, cr. 87.
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